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Responsibilities of 
Executive Board Officers
As listed in the bylaws and created by precedents

President:

· Elected as President-Elect and serves in this position in second year in office

· Sits on the FMEA Executive Board

· Coordinates meetings of the Executive Board

· Facilitates the Fall Conference
· Coordinates speakers and programs for the January Conference

· Sets the organizational goals and trajectory for the year

· Serves as a signer on the organization banking account
President-Elect:

· Elected at FCMENC General Business meeting at FMEA January Conference

· Runs the registration booth at the January Conference

· Serves in any role when the President is unable
Imm. Past-President:

· Served by previous year’s President

· Advises the Executive Board whenever necessary
Treasurer:

· Elected at FCMENC General Business meeting at FMEA January Conference

· Coordinates the T-shirt sales and other major fundraisers for the year

· Conducts banking business along with the President
Secretary:

· Elected at FCMENC General Business meeting at FMEA January Conference

· Records and distributes minutes at all business meetings

· Creates and distributes a state newsletter at multiple periods throughout the year
Parliamentarian-Historian:

· Elected at FCMENC General Business meeting at FMEA January Conference

· Reviews election processes and assists in the conducting of meetings

· Records state and chapter events through photographs

Membership Chair:
· Appointed at FCMENC General Business meeting at FMEA January Conference

· Oversees membership numbers by schools

· Assists the President in developing recruitment and support strategies
Advocacy Chair:

· Appointed at FCMENC General Business meeting at FMEA January Conference

· Researches state government issues that affect music education

· Works to increase awareness of advocacy strategies through creating publications and opportunities for collegiate members to contact government agencies
Web/Tech Chair:

· Appointed at FCMENC General Business meeting at FMEA January Conference

· Oversees the creation and maintenance of the FCMENC website 
Awards Chair:

· Appointed at FCMENC General Business meeting at FMEA January Conference
· Recommends potential award recipients to FCMENC and FMEA boards 

· Orders and creates awards for Executive Board members and guest speakers 
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